
 

IMPORTANT – PLEASE KEEP 
 

ENROLMENT INFORMATION 

 
 

 
 

Please be sure to read the following information carefully. If you are unsure of anything in this section please 
contact Rotorua Lakes High School for clarification. 

 

Privacy of Information 
 

 
Usual Place of Residence 

 

The address given at the time of application for enrolment must be the student’s usual place of residence 
when the school is open for instruction. The Ministry of Education has advised that parents/caregivers should 
also be warned of the possible consequences of deliberately attempting to gain unfair priority in enrolment by 
knowingly providing a false address or making an in-zone living arrangement which they intend to be only 
temporary e.g. 

• Residing in-zone on a short-term basis (less than one year); 

• Arranging temporary board in-zone with a relative of family friend; 

• Using the in-zone address of a relative or friend as an “address of convenience”, with no intention to live 
there on an ongoing basis. 

 
If the Rotorua Lakes High School Board of Trustees learns that a student is no longer living at the in-zone address 
given at the time of application for enrolment, and has reasonable grounds to believe that a temporary in-zone 
residence has been used for the purpose of unfairly gaining priority in enrolment at the school, then the board 
may review the enrolment. Unless the parents/caregivers give a satisfactory explanation within 10 days, the board 
may annul the enrolment. This course of action is provided for under section 110A of the Education Act 1989. 
Boarding Arrangements - Note that the term “primary duty of care” indicates that the person with whom the 
student is boarding will take a high level of responsibility for the student’s welfare. The board might doubt the 
genuineness of the boarding arrangement if the parents insist on being the first point of contact for all matters 
relating to the student’s progress and behaviour at school. 

 

 
  

Consents and Declarations Information - the following pages to be detached for your records 

I/We agree to Rotorua Lakes High School: 

a) Requesting relevant information from other schools for enrolment purposes 
b) Forwarding relevant information to another school for enrolment purposes 
c) Forwarding relevant information to other institutions for the purpose of qualifications entry 
d) Using information for statistical purposes, e.g. RLHS Student’s Wellness Centre 



Education Outside the Classroom (EOTC) – school trips/events/activities/sport etc. 

 

 
I give my general approval for the student enrolled to participate in off-site programmes of learning, within 
his or her normal classroom time allocation and approved by the principal. 
 
 
Education Outside The Classroom (EOTC) is the name given to all events/activities that occur outside the classroom, 
both on and off the school site. This includes sport. 

• Our school believes in using a range of environments and experiences to enhance our students’ learning. 

• We have ready access to the beach, rivers, mountains, and the bush in our area and beyond. We are also 
close to various built environments in our community. These areas are rich learning environments for our 
students both in and out of school. They need to learn how to be safe. Our school also values the concept 
of providing students with opportunities. Thus, some of the learning for students occurs beyond the school 
site and this document is seeking your consent for your child to participate in such learning 

 
The Ministry of Education’s EOTC guidelines identify four EOTC activity types, each with recommended types 
of parental/caregiver consent. In brief they are: 

 

Type 
of 

event 

Description 
 

Type of consent 

A On site- in the school grounds 
(i) Lower risk environments 
(ii) Higher risk environments* 

 

(i) No consent sought or blanket consent 
(ii) Separate consent for each event or programme 

B Off-site events in the local community 
occurring in school time. 
(i) Lower risk environments e.g. sporting events 
(ii) Higher risk environments*e.g. 
Rock climbing 

 
 

(i) Blanket consent at enrolment. 
(ii) Separate consent for each event or programme 

C Off-site events - finishing after school finishes 
(i) Lower risk environments e.g.: Sporting events 
(ii) Higher risk environments*e.g. 
Travelling out of town. 

 

(i) Blanket consent at enrolment. 
(ii) Separate consent for each event or programme 

D Off-site residential overnight events 
(i) Lower risk environments e.g. Marae stay 
(ii) Higher risk environments* e.g. Camp 

 

(i) Separate consent 
(ii) Separate consent for each event or programme 

*Involves risk assessed to be greater than that associated with the average family activity. 

All EOTC activity categories require staff to undertake an analysis of the risks, and identify the management 
strategies required to eliminate, isolate and minimise the risks. Emergency procedures are also in place. 

 

 

Communication with the School 

• Our school newsletter will be emailed to the email address provided in the Caregiver Details section of 
this form. The newsletter can also be accessed from the school’s Facebook page. 

• Caregivers can also access the Kamar Portal via our website, details provided by the school. This provides 
access to school notices, timetable, attendance and achievement information. 

• Schoolbridge App is our tool to connect with our school community.  There are many links to helpful areas 
e.g. Kamar portal, booking parent interviews, NZQA, reporting absences, fees, your child’s timetable. Please 
use these to advise your student absences. 

• Parent interviews are held at regular intervals during the school year. 

• Your child’s teacher can be contacted by phoning the school between 8 am and 3.30 pm or emailing 
them with the last name followed by first initial of first name e.g. doej@rotorualakes.school.nz 

 

mailto:doej@rotorualakes.school.nz


Cyber Safety 

 
 

STUDENT 
 
As a school user of RLHS Internet, I understand and will abide by the Rotorua Lakes High 
School rules on the use of ICT technologies. In signing the Student Declaration, the student 
accepts the following: 

1. I agree to comply with the school rules on acceptable use of Rotorua Lakes High 
School’s internet. 

2. I agree that all my communication via any technological device and internet 
system (either in school or on electronic devices) will not be used to humiliate, 
degrade, harass, threaten, offend or defame any person, including fellow 
students and staff of the school. 

3. I agree that I will not use Information Communication Technology to 
undermine the good name and reputation of the school. 

4. I agree that I will not post any material which is offensive, discriminatory or 
puts any member of the school community at risk (e.g. bullying or 
harassment). 

5. I accept that any breach of condition ‘2’, ‘3’ or ‘4’ of this agreement may be 
deemed ‘gross misconduct’ for the purposes of a stand down or suspension under 
the Education Act 1989. 

The school recognises your right to privacy and freedom of expression and undertakes 
not to disclose any information about you or your communication except that which is in 
breach of conditions. Breaching this Agreement (or any involvement in such a breach) 
may result in my access being withdrawn, which could make me ineligible to continue 
studying a particular subject. I understand that my parents may be informed if I breach 
this agreement. 

PARENT/CAREGIVER 
As a parent/caregiver of the student, I have read the Internet Agreement. My child has 
read the document and understands his/her obligations. In signing the Parent/Caregiver 
Declaration I give my permission to allow internet access for my child. I understand that 
access is designed for educational purposes and that students will be held accountable for 
their own actions. I also understand that some material on the Internet may be 
objectionable. RLHS will take appropriate measures to limit access to illegal, dangerous 
and/or inappropriate material and I accept responsibility for setting standards for my child 
to follow when using email and the internet. 
I understand that if my child damages equipment, this will result in an invoice for the 
cost of replacement parts and repairs and any other associated costs. I also understand 
this agreement applies to communication technologies my child may bring into the 
school environment. 
 
 

 
 

 

 

 



 

 

 

DIGITAL DEVICE AGREEMENT 

 
STUDENT 
In signing the Student Declaration, the student accepts the following: 

 
When I use ICTs both at school and at home I have 
responsibilities and rules to follow. I agree to: 

1. Be a safe user whenever and wherever I use that technology. 
2. Be responsible whenever and wherever I use technology and support others 

by being respectful in how I talk to and work with them and never write or 
participate in online bullying. This includes forwarding messages and 
supporting others in harmful, inappropriate or hurtful online behaviour. 

3. Report to an adult if I feel unsafe or uncomfortable online or see a friend being 
unsafe or being made to feel uncomfortable by others. 

When at school I agree to: 
1. Behave in a responsible manner when online or using mobile technology. 
2. I must keep myself and my friends safe by not giving out personal 

details including full names, telephone numbers, addresses and 
images and protecting my password. 

3. Use the technology at school for learning, use the equipment properly and 
not interfere with work of another student. 

4. Remember that the content on the web is someone else's property 
and ask my teacher or a parent/caregiver to help me get 
permission if I want to use information or pictures. 

5. Think carefully about what I read on the internet, question if it is from a 
reliable source and use the information to help me answer any questions (I 
should not copy and paste information as my answer). 

6. Talk to my teacher or another adult if: 

• I need help online 

• I am not sure what I should be doing on the internet 

• I come across sites that are not suitable 

• Someone writes something that I do not like, or makes me and my 
friends feel uncomfortable or asks me to provide information that I 
know is private 

• I feel that the welfare of other students at the school is being threatened 

When I use any laptop/tablet I agree to: 
1. Use it as requested for learning purposes as directed by my teacher. 
2. Be responsible in my use and not use the device to find, create or send 

information that might be harmful, inappropriate or hurtful to me or 
anyone else. 

3. Be entirely responsible for the security of the device at all times. 

To this end, when using any mobile device, I will: 
1. Protect the privacy of others and never post private information about another person. 

 



When using any mobile device as a camera I will: 

 
1. Only take photos and record sound or video when it is part of a class or lesson. 

Seek permission from individuals involved, PRIOR to taking photos, recording 
sound or videoing them (including teachers). 

2. Seek written permission from individuals involved PRIOR to publishing or 
sending photos, recorded sound or video to anyone else or to any online 
space. 

3. Be respectful in how I talk to and work with others online and never 
write or participate in online bullying. 

This policy applies to students during school excursions, camps and extracurricular activities. 



 

SCHOOL RULES 
Simple rules which are in the interests of students attending the school are: 

• Students must come straight from home to school in the morning and must not loiter 
around street corners, shops etc.  Once they arrive at school in the morning they are 
to remain on site. 

 

• Students should be at school prior to the bell for House Groups / Assembly at 8.45 

am, a warning bell sounds at 8.40 am.  Lunch is 1.30 to 2.15 pm.  School ends at 3.15 

pm. 

 

• Students are not permitted to leave school early before 3.15 pm for employment / 

travel without the Parents / Caregivers and Principal’s permission. 

 

• Access to students: Access to students during the day is restricted to the parents / 

caregivers named on the enrolment documentation.  All visitors to the school must 

sign in at the school office. 

 

• Late to school:  Students must, on arrival after 9.05, report to the Duty Dean and sign 

in.  A written explanation, i.e. a note from home or appointment card is required. 

 

• Students must either bring their lunch to school or buy it from the canteen. 

 

• Cigarettes, including e-cigarettes, vaporisers, matches/lighters, gang insignia, 

offensive weapons, alcohol, drugs, oil-based felt pens, fireworks and pornographic 

content are not permitted at school. 

 

• Students may face stand down or suspension for evidence of drug / solvent 

involvement.  Evidence of drug and / or solvent use at school may also be referred to 

the Police. 

 

• The school has a non-violence policy (Respecting People and Property) and fighting is 

regarded as a serious breach of school rules.  Students may face stand down or 

suspension from school.  Assault charges may be laid with the Police. 

 

• Leaving school grounds:  Students are not permitted to leave the school grounds 

during the school day.  Where it is necessary for a student to leave school for dental 

or medical appointments, or some emergency, then students must be signed out on 

leaving, and when returning at the Duty Dean. Students are not normally released 

from school for appointments such as haircuts, etc. Students must have a note or a 

parent/caregiver phone the school to release them from class. Text messages are not 

an acceptable form of parental consent.  Only parents/caregivers listed on this form 

are allowed to sign students out. 

 

• Permission to bring motor cars / bikes to school:  Students park their vehicles in 

Porikapa Road and any infringement of traffic regulations may result in the Police 

being called. 

 



• Students parking motor cycles on the school grounds must have permission from 

Parents / Caregivers and the school. 

 

• The school must be advised by Parents / Caregivers if students are on any special 

medication. 

 

• Cell phones:   

• As per NZ law cell phones are not permitted to be used between the hours of 

8.45 am and 3.15 pm without express permission from a teacher for teaching and 

learning purposes. 

• If a student is found using a phone, staff have the authority to confiscate the 

phone which will remain at school reception for a parent/caregiver to collect. 

• Repeat infringements will require parents/caregivers to formally meet with a 

member of the Senior Lead Team and may result in further consequences for the 

students. 

• Laptops/Tablets 

• Students are permitted to bring tablet/laptop devices to school but their usage 

is not to interfere with the educational operation of the school. 

• The school does not accept responsibility for the security against loss or 

damage.  If damage or theft should occur, the owner will need to deal with the 

police.   

• Devices must be switched off in class, in house group, in assembly, in 

examinations, unless the teacher has given permission. 

• Never take photographs of people with their permission (in general it is not 

recommended even if you get permission). 

 

• Student Property:  The school will make every endeavour to protect student property 

that should be at school, i.e. uniform, bag, books / stationery, PE gear.  We cannot 

take responsibility for other property that should not be at school, i.e. mufti clothing.  

Students should not bring large sums of money to school, but if they do it must be 

handed into the office for safe keeping.  All personal items should be well named and 

identifiable in a manner that cannot be removed. 

o It is a criminal offence to take property from others, e.g. money, equipment, 

personal property, etc.   

o All students will wear the uniform as specified in the Prospectus and Website. 

 

• Jewellery:  Students are at school to learn. They also need to feel safe and be able to 
reflect their own individuality within the range of agreed uniform expectations. 
Whilst uniform does not directly impact student learning, it is an expectation of the 
Board of Trustees and school Leadership, that all students wear our uniform to a tidy 
standard that reflects pride in our school environment. 
 

 

 

 

 

 



The only permitted pieces of jewellery are: 

o Small earrings - stud or small ring 

o One bone/greenstone ‘taonga’, fine chain and a wrist watch. 

o One small nose piercing which is unobtrusive (stud or small ring) Other forms 

of jewellery are not permitted, especially ear spikes or any kind of visible 

body piercings, (clear piercings will be allowed). 

o For safety reasons – dangly sleepers will not be allowed. 

o The concept of Health & Safety and associated risk of injury is a consideration 

that will affect decisions regarding the nature of piercings. Ear spikes, and 

jewellery that can be easily pulled, are not appropriate. The final decision 

about piercings and other jewellery lies with the Principal. The Principal is 

delegated responsibility by the Board of Trustees to interpret the uniform 

rules and the Principal’s decision is final. 

 

• Personal Grooming Boys/Girls 

o Boys and Girls hair must be clean and tidy and worn in a way that is safe in 

practical settings, e.g. laboratories/workshop. 

o Tidy facial hair is allowed. 

o What determines ‘tidy’: 

▪ Neatly trimmed beard and moustache 

▪ Student’s natural colour only 

▪ Short facial hair length 

▪ Meets Health & Safety requirements for given situations 

o The final decision as to what looks ‘tidy’ is held by the school Principal.  The 

Principal’s decision is final. 

THE ABOVE RULES ARE A GUIDELINE TO OUR EXPECTATIONS AND DO 

NOT NECESSARILY COVER EVERY POSSIBLE SITUATION THAT MAY 

ARISE 

  



ENROLMENT ZONE MAPS 

 

OUTLINED AREAS ARE RLHS ZONED 
AREAS 

 



ENROLMENT ZONE MAPS 
All areas shown on these maps are in our 

enrolment zone 


